


I1. OcHOBHbBIE MOHATHS U TEPMUHDI

2.1. lokymeHT — MaTepHaAIbHBIN HOCUTENb ¢ 3apUKCUPOBAHHON HAa HEM B
mo0oit popme mHpOpManHel B BUIE TEKCTA, 3BYKO3ANTUCH, H300paXeHH U (WK )
WX  COUCTAHWA, KOTOPBIH  WMEET  PEKBU3WUTHI,  MO3BOJISAIONIAE  €T0
UACHTU(UITMPOBATh, W TPEIHA3HAUCH I TepeAaud BO BPEMEHH H B
MPOCTPAHCTBE B IEJIAX OOIMECTBEHHOTO UCTIOB30BAHMS W XPAaHEHUS.

2.2. OpunuaabHbIii JOKYMEHT — MUCHbMCHHBIH aKT, BBIMOJHCHHBIA Ha
OyMaXHOM HOCHTEJIE, YIOCTOBEPSIIOIINI KOHKPETHBIE (DAKTHl U COOBITHS, KOTOPHIC
BJICKYT 3a HCIIOJNB3YIONINX €TO JIUI ONpeaesieHHbie mocnenactsus. OdummanbHbrii
JIOKYMEHT JIOJDKEH COACPKaTh YCTAHOBJICHHBIC PEKBU3HTHI.

2.3. Dx3emisp — oOpazell THPAKUPOBAHHOTO JOKYMEHTA, WICHTHYHBIN
OpUTHHAITY.

2.4. CraTtucTHyecKasi OTYETHOCTb — CHCTEMa KOJMYECCTBCHHBIX W
KAUeCTBCHHBIX TMOKa3aTeNieh, XapakTepu3yIOmuX padoTy YUpeKISHUS 32
OIPEACIICHHBIN CPOK.

2.5. Buabl npuMeHsieMoii 0TYETHOCTH:

- TOCyAapCTBEHHAS] W BEIOMCTBEHHAS] OTYETHOCTH - OTYETHOCTD,
COCTaBliieMas Ha OCHOBE YTBEPKACHHBIX YHH(PUIIMPOBAHHBIX (opM U B
COOTBETCTBHH C YTBEPKICHHBIMA HOPMATHBHBIMH TOKYMEHTAMHU,

- BHYTPEHHSII OTYETHOCTb - pa3padOTaHHBIE W  YTBEPKICHHBIC
IUpeKTopoM YupexacHus OjaHku. O0sS3aTeNbHBIMU PEKBU3UTAMU STUX OTYETOB
ABJIAIOTCS. HAMMEHOBAHWE OPTraHMW3AIlMM, HA3BAHWE BHUJA MOKYMEHTa, jJaTa W
HOMEpP JMOKYMEHTA, MECTO COCTABJICHHSI, 3arojIOBOK TOTTEKCTY, TOIUCH, TpUd
YTBEPKICHUA (HA OTYETAX) WM PE3OJIONHAS TUPEKTOpPA YPEXKACHHs (HA CIpPaBKE
OTYETHOTO XapaKTepa).

2.6. Ilon HeMEHCTBUTETFHBIME TOKYMEHTAMH CJICTyeT TTIOHUMATh:

2.6.1. [IlomHOCTBIO W3TOTOBJCHHBIC (PUKTUBHBIE JOKYMEHTHI  WJIH
MO/JTHHHBIC JOKYMEHTHI, B KOTOPBIE BHECCHBI W3MEHEHHS IMyTEM TOJIUYHCTOK,

AOINHKUCOK, HCIPABJICHHUA WM YHHUYTOXCHHA YaCTH TCKCTd, BHCCCHHA B HHX



JIOTIOJIHATENIbHBIX JTAHHBIX, MPOCTABJICHUA OTTHCKA MOJJAEIBHOrO INTaMIa WU
MEYaTu U T.11.

2.6.2. ®akTUUECKH SBIISIOMMECA MOMJIUHHBIMUA, HO COACP)KAIIIUE CBEICHUS,
HE COOTBETCTBYIOIINE ACHCTBUTEILHOCTH. OHU COXPAHAIOT BHEIIHUE MPU3HAKU U
PEKBH3UTHI HAJUICKANTUAX JOKYMEHTOB (M3rOTABIMBAIOTCA Ha O(UIIHAITIEHOM
OlmaHKe, coacp)kKaT  HAaMMEHOBAHWE  JOJDKHOCTEH ®W  daMuwiuk  JIuI,
YTIOJTHOMOYEHHBIX WX TIOJIMACHIBATE), OJTHAKO BHECEHHBIC B HUX CBEJACHUS (TEKCT,
1 poBbIe TaHHBIC) ABISIIOTCA chabCuPUITMPOBAHHBIMHU.

2.6.3. BbimanHbie ¢ HaApYIICHHWEM YCTAHOBJICHHOTO TMOpsAJKa, T.€. B
pe3yabTare 3J10YMOTPEOJICHUS JOJKHOCTHBIM JIMIIOM CITY>KEOHBIM TOJI0KEHUEM
WJIU COBEPIICHUS UM XaJaTHBIX ICHCTBUM MPHU BbIJAUYE 3TOTO JOKYMEHTA.

2.7. Wcnonb30BaHWE HEACHUCTBUTENbHBIX TOKYMEHTOB 3aKJIIOUAETCA B UX
MPEJCTABJICHUA B KAaueCTBE OCHOBAHWUW Ui TPYJAOYCTPOMCTBA, a TaKXKe
MPOBEJEHUA JTIIOOOTO U3 IEHCTBHUM, OTHECEHHBIX K KOMIETEHIIUHA YUPEIKIACHUS.

2.8. llepcoHanbHbie JaHHbE - HeoOxoaumas Ajig  paboronarens
uHdOpMAIA B CBSI3M C YCTAHOBJICHHEM TPYIOBBIX OTHOICHWN M Kacaromascs
KOHKPETHOTO PabOTHHKA.

I11. Ilopsinok NpoBepKH JOKYMEHTOB HA MOAJUHHOCTb U COCTABJICHUS

opuIMATbHON 0TYETHOCTH

3.1. JIoJ>KHOCTHOE JIUIIO, OTBETCTBEHHOE 32 COCTABJICHUE JOKYMEHTOB IO
CBOEMY HAIPABJICHUIO MAEATEIBHOCTH, BEAET HEMOCPEIACTBEHHBIAH KOHTPOJIb H
PETYJAPHO OCYIIECTBJACT MPOBEACHUE MPOBEPOK HA MPEAMET MOJJIMHHOCTH
JIOKYMEHTOB, 00pa3yIOIIUXCs Y PA0OTHUKOB YUPEXKACHUS, HAXOIAIINXCA Y HETO B
MPSAMOM TIOTIUHEHUH,

3.2. Ilpu npoBeAEHUU NMPOBEPOK YUUTHIBATh, YTO MOJJIMHHOCTh TOKYMEHTOB
YCTAHABJIUBAETCA MYTEM MPOBEPKU PEATBHOCTH HMEIOIIUXCS B HUX MOANUCEH
JOJIKHOCTHBIX JIMI] MU COOTBETCTBUS COCTABJICHUS IOKYMEHTOB JaTaM OTPAKCHUS B
HUX orepanuii, madopmanmn, GakToB U T.1I.

3.3. Ilpu uTeHUM HNOKYMEHTOB, TOCJIC€ YCTAHOBJICHUS HX MOJJIMHHOCTH,

HGO6XOI[I/IMO MNPOBCPATHE AOKYMCHTHI 110 CYIICCTBY, TO €CThb € TOYKHW 3PCHHUA



JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHUX XO3AWCTBEHHBIX OICPAIUi,
uHdopmarmu, dakrax u T. 1.

3.4. JlocroBepHOCTh omeparnuii, 3a(UKCHPOBAHHBIX B JOKYMEHTAX,
MPOBEPACTCA U3YUCHUEM HTHX W B3AMMOCBSI3aHHBIX C HUIMH JOKYMEHTOB, OTIPOCOM
COOTBETCTBYIOLLMX JOXKHOCTHBIX JIUL], OCMOTPOM OOBEKTOB B HATYpE U T.[.

3.5. 3aKOHHOCTh OTPaXXEHHBIX B JOKYMEHTAaX ONEpaluid yCTaHaBIMBAETCA
MyTEM MPOBEPKH UX COOTBETCTBUA JEUCTBYIOIEMY 3aKOHOAATENBCTBY.

3.6. Tlpu BBIsSBACHUM (DAKTOB HCIOJIB30BAHUSA TIOICIBHBIX JTOKYMEHTOB
HEOOXOAMMO HE3aMeAJIUTEIbHO MPOMH(POPMHUPOBATE IUPEKTOpPA YUPEKICHUS, a
TaK)X€ TPUHATh COOTBETCTBYIOIIME MEPHI MO HEJOMYIICHUID COCTaBJICHUA
HEODHUITUATHFHOW OTYCTHOCTH W UCTIOJIb30BAHUS TIOAICTBHBIX JOKYMEHTOB.

IV. /leiicTBusi pab0THUKOB NPHU BO3HUKHOBEHUU COMHEHUI B
MOAJTHHHOCTH MPEACTABJIEHHBIX TOKYMEHTOB

4.1. B caydae BO3HMKHOBEHHS OOOCHOBAHHBIX COMHEHUN B MOJIMHHOCTH
MPEACTABIICHHBIX JOKYMEHTOB (JMIUIOMOB, YJAOCTOBEPEHUH, CcepTU(UKATOB) H
JIOCTOBEPHOCTH COJEpIKaIeiics B HAX WHOoOpMaImu pabOTHUKA YUPEKACHHUS,
OCYLIECTBIISIFOLIME HENOCPEACTBEHHYIO 00pabOTKy M YYeT KOPPECHOHACHLIUN MO0
MPABOBYIO DJKCMEPTH3Y, OO0S3aHBI TPEANPUHAMATH MEPHI, HAIMpPaBJICHHBIC Ha
yCTpaHCHHUE BOZHUKIITUX COMHCHHUM W HA TTOJTyYSHHUE TOTTOJTHATEITLHBIX CBEICHHMA.

42. Ilpm BO3HMKHOBCHUM Yy PAOOTHUKA YUPEKICHUA COMHEHUH B
NOJUTMHHOCTH JOKYMEHTa, OH 0053aH He3aMeUIMTEIbHO COOOImMTh (B BHIE
CykeOHOW (JIOKJIAAHOM) 3amucku) 00 3TOM JAUPEKTOPY YUPESKIACHHUS JUIA
MPUHATHS JATBHECHINIETO PEMICHUS C MEITHI0 MPOBEPKH TOTHHHOCTH TOCTYTUBITHX
JOKYMEHTOB OT pa0OTHHUKA MPU TPYAOYCTPOKCTBE.

4.3. PaGOTHHK, OTBETCTBEHHBIN 32 MPOBEPKY MOJJIMHHOCTH IOKYMEHTOB MTPH
TPYAOYCTPOMCTBE, CHUMAET KOIMUH C MPEAOCTABICHHBIX TOKYMEHTOB (IuIioma 00
00pa30BaHWW W WHBIX JOKYMEHTOB) W MPOBOJINUT IEPBUYHBIA BU3yaJTbHBIN aHAJIH3.

4.4, Cgenennss 00 oOpa3oBaHuM pabOTHUWKA TPUPABHUBAIOTCI K
nepcoHaibHbIM AaHHbIM. CormacHo 1. 3 ct. 86 TK P® (ananormunas Hopma

coaepxkurcs Takke B nn.l m.2 cr. 10 @enepanbHoro 3akoHa ot 27.07.2006 r. Ne



152-®3 “O mepcoHaTbHBIX JAHHBIX ) BCE TEPCOHAJIBHBIC TaHHBIE PaOOTHHKA
CIeMyeT TOoJiydaTh OT HETrO caMmoro. Ecim mepcoHajapHBIE MaHHbIE pPaOOTHHKA
BO3MOXXHO TIOJYYHUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK JOIKECH OBITH
yBeJAOMJIEH 00 3TOM 3apaHee, U OT HEro AOJDKHO OBITh MOJYYEHO MHChMEHHOE
corjiacue.

4.5. PabOoTHUK, OTBETCTBEHHBIN 3a MPOBEPKY MOTMHHOCTH JTOKYMEHTOB TIPH
TPYAOYCTPOMCTBE, 00s3aH COOOIINTH PAOOTHUKY, MPEAOCTABUBIIEMY JIOKYMEHT,
BBI3BIBAIONIANA COMHEHHE B €T0 TMOIMHHOCTH, MPEATNOaracMblXx HCTOYHHKAX H
croco0ax TIONyYCHHS TEPCOHATBHBIX JAHHBIX, a TaKkKe O XapakTepe W
MOCJIC/ICTBUAAX OTKa3a pabOTHUKA aTh MUCEMEHHOE COTJIACHE HA WX MOTYyUEHHE.

4.6. Ilocne opopmaeHus cornacus pabOTHHKA Ha TOJYUCHUE MEPCOHATBHBIX
JAHHBIX, B COOTBETCTBHMM C 3aKOHOAATENbCTBOM P®d, B ciyyac NpUHATHS
JUPEKTOPOM PEIICHUS O HaNpaBJICHWH 3alpoca B HWHCTAHIIAIO, BHIAABIIYIO
JIOKYMEHT, BBI3BIBAIONIANA COMHEHHE B €ro TMOUIMHHOCTH, JAaHHOE PEIICHUE
JOBOJIUTCSA 7O PYKOBOJIUTENS WHCTAHIIMHM, TPEIOCTABUBIIETO JAOKYMEHT, |
HaIPaBJISIETCS 3aMPOC B APEC ITONH WHCTAHITUH.

4.7. 3anpoc B MHCTAHIIMIO, BBIIABIIYIO JOKYMEHT, BBI3BIBAIOIIMI COMHCHUS
B €ro MOJJIMHHOCTH, perucrpupyercs B JKypHaje perucrpariu 3ampocoB Ha
MOATBEPXKACHUE MOMTMHHOCTH nMokyMeHToB (IIpmmoxenwe Ne 1) ¢ ykazanmem
MOCJICTYIOIETO OTBeTa. JKypHan pEerucTparii 3armpocoB BEACTCS W XPAHUTCS y
JIUIIA, OTBETCTBEHHOTO 32 IPOTUBOACHCTBIE KOPPYIIIIUN B Y UPEIKICHUH.

4.8. B ciyuae mosrydeHHs TIOJIOKHUTEIFHOTO OTBETa (yKa3aHUS B JOKYMCHTE
uHOpPMAITM  HECOOTBETCTBYIOMIEH ACHCTBUTENIBHOCTA WM JIOKYMEHT HE
BBIJIABAJICS JTAHHOW WHCTAHIIMECH W JIp.) JUPEKTOP YUPEKICHHUS PacCMaTPHUBACT
MPE/ICTABIICHHBIC JOKYMEHTH M IPUHUMACT PEIICHNUE O HAMPABJICHUH 3aSBJICHUS O
MPU3HAKaX COBEPIICHHOTO TMPECTYIJICHUS B TMPABOOXPAHUTEIIHHBIC OpPTaHBl B
MOPAJIKE, npeaycMoTpeHHoM  [lonmoxenuem 0 COTPYTHUYIECTBE C

MMpaBOOXPAHUTCIbHBIMHA OPpraHaMu.



4.9. CnyxeOHble (HOKIAHBIC) 3aMMCKH W MPHIOKEHHBIC K HUIM MaTECPHAITBI
NEpPealTCs  JIMIY, OTBETCTBEHHOMY 3a MPOTHUBOACHCTBUE KOPPYNUUUA Jid
odopMIICHHS 3asBJICHHS B TIPABOOXPAHUTEILHBIC OPTaHbI.

4.10. IlpencraByieHHbIC B YUPEIKICHUE HENCHCTBUTEIbHbBIE TOKYMEHThI WU
UX KOMWUU HE TMOJJIEkKAT BO3BPATY B CBA3M C HUX BO3MOXKHOM BBIEMKOMH
MPABOOXPAHUTEIILHBIMU OpraHaMu u MOCJIC AYIOIIUM MPU3HAHUEM
BEIIIECTBEHHBIMU JIOKA3aTEICTBAMMU.

V. IloaroroBka u HanpasJieHNE B IPABOOXPAHHUTE/IbHbIC OPTraHbI
3asiBJIEHUI1 0 COBEPIIEHNHU MPeCTyILIeHUs

5.1. Ha ocHOBaHMM MUCHMEHHOTO YKA3aHUA JUPEKTOpA YUpPEKACHUS JIUIO,
OTBETCTBCHHOE 3a MPOTUBOACUCTBUE KOPPYMIMH, B TEUCHUE 5 JHEH TOTOBUT
3asABJICHUS W MIpWJiaraéMbie K HUM Matepuaibl, KoTopbie B nopsaake cr. 141 VIIK
P® nanpaBnsaioTcs B MPaBOOXPAHUTENIbHBIC OPraHbl 3a TOANMMCHIO JUPEKTOPa
YupexaeHus.

5.2. 3asgBiaeHue B TPABOOXPAHUTENIbHBIE OpraHbl O  MPHU3HAKaX
COBEPIEHHOTO TPECTYIICHUS (TPEIOCTABICHUS TOMICIBHBIX JTOKYMEHTOB)
peructpupyercs B JKypHaje perucrpanuu 3adBjCHUN B MPaBOOXPAHUTEIIbHbBIC
opransl 0 coBeprieHHOM mpectymieHun (IIpunoxxenne Ne 2) ¢ ykazaHuem B
nocyieAyoiemM peieHus. XXypHall peructpaliuu 3asBJICHUN BEACTCS U XPAHUTCS Y
JI1A, OTBETCTBEHHOTO 3a MPOTUBOJACHCTBUE KOPPYIIIUU B YUPEKICHHUH.

5.3. Ilpy mnOCTYyIJI€HUHM B YUPEKICHHE IIOCTAHOBJCHHUS 00 OTKa3e B
BO30YXJICHHWH YTOJIOBHOTO Jeja JIUIO, BRIHECEHHOTO B mopsaake 4. 1 cr. 148 YIIK
PO, oTBeTcTBEHHOE 3a MNPOTUBOACHCTBHEC KOPPYIIMH, COIVIACOBBIBACT C
JAPEKTOPOM  11€JIeCOO0Pa3HOCTh  AAJbHEHMINEro  O0XKaJOBaHWSA  YKa3aHHOTO
MOCTAHOBJICHUS.

VI. OTBeTCTBEHHOCTD.

6.1. B yupexacHuM 3ampenieH0 HCIOJb30BaTh HEYTBEPKIACHHBIC (HOPMBI
OTUYETOB, JUOO0 OTYETHI, COACpIKAIME HEAOCTOBEpHYIO HMH(popmMaiuioo. B ciydae
BBISIBJICHUS JaHHBIX (pakToB, PaOOTHUKHM TPUBIIECKAIOTCA K AUCIUTUTMHAPHOM

OTBCTCTBCHHOCTH.



6.2. Ilpm oOHApY)XEHHH COCTaBJICHUA HEOPHIIMATLHON OTYCTHOCTH
JOJKHOCTHBIE JIUTIA, PAOOTHUKH Y UPEXKICHUS, B UbH TTOJTHOMOYHS B COOTBETCTBHH
C JOKHOCTHBIMH  OOSI3aHHOCTSIMHM ~ BXOJWT  TOATOTOBKA, COCTABJICHHE,
MPEJACTABJICHAE W HAMNpPaBJICHWE  OTYETHOCTH, HECYT  MEPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COCTABJICHHE HEO(DUIIHAILHON OTYETHOCTH M HMCIIOJIH30BAHUS
MOICTBHBIX JJOKYMEHTOB.

VII. 3akarounTesibHbIe MOJI0KEHHsI
7.1. Hacrosiuee [losioxenue noaiexuT 00s13aTeIbHOMY OMyOJIMKOBAHUIO HA

opUITMATBHOM CaiTe yUpexACHHS B CeTH MHTEpHET.



IIpunoxenue Nel
K I10n0XKeHUI0 0 MEpax MO HEAOMYIIEHUIO COCTABICHUS

HEO(PHUITHABHON OTYETHOCTH U UCTIOJIB30BAHUIO
noanaeabHbIX JoKyMeHToB B KOYMI]

OI'bY HITO «KoctpoMckoit 001acTHOM

v4eOHO — METOANYECKUI TIEHTDY

(HAaMMEHOBAHNE OPTAHU3ALNH)

JKYPHAJI

perucrpauuru 3apoCOB Ha IMMOATBCPKACHUC 11O JIMHHOCTHU

NOKYMEHTA
KypHan Havat: «_ » 20 .
JKypHas1 OKOHYEH: «  » 20 .
.HI/II_[O, OTBCTCTBCHHOC 3a BCACHUC JKYpPHAJIA.
Jata
Jata HaumenoBamnme Hamvenoparme Apec HANIPABIICHH Jata CojiepxaHue
Ne HMHCTaHI N HHCTaHI N 3arpoca B
TIOCTYIUICHUSI U PEKBU3UTHI . . TIONMYUSHUS | TIONYYEHHOTO
wn BBIIABITICH BBIIABITICH HMHCTAHITHIO,
JOKYMEHTa JOKYMEHTa oTBETa oTBETa
JOKYMEHT JOKYMEHT BBIIABITIYIO

JOKYMEHT




IIpunoxenune Ne2

k IlonoxxeHnto

0 Mepax Mo HEeIOMYIIEHHUIO COCTABJICHUS
HEO(PHUITHABHON OTYETHOCTH U UCTIOJIB30BAHUIO
noaneabHbIX JoKyMeHToB B KOYMI]

OI'bY HITO «KoctpoMckoii 001acTHOM
v4eOHO — METOANYECKUI TIEHTDY

(HAaMMEHOBAHNE OPTAHU3ALNH)

AKYPHAJI

perucTpauuu 3asBJI€HUI B MPaBOOXPAHUTEIBHBIE OPTaHbl O
COBEPIIEHHOM MPECTYIICHUU

KypHan Havat: « _ » 20 .

KypHast OKOHYEH: «  » 20 r.

JIA10, OTBETCTBEHHOE 3a BEJCHHE KypHAJIA:

No Anpec Hata Coneprxanue
- IIpenmer Jara HaIPaBJICHUs MOJIVIEHNST | MOJYYEHHOTO

/1
3asIBJICHUS HamnpaByieHus1 | (OpraHU3aus) OTBETA OTBETA




